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MAX MYANMAR GROUP

Workplace Anti-Harassment, Anti-Bullying & Non-Discrimination Policy

1.Policy Statement (9olacs5(ggiod)

The policy comprises a set of rules related to workplace harassment which is seen commonly
in workplace, discrimination and workplace bullying. Max Myanmar Group will seriously
count on that harassment and let all the employees know in detail about that policy.
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2. Objective (§pSguSq|d)

The objective of this policy is to define workplace harassment, discrimination and bullying,
to prohibit it in all harassment forms, to provide procedures for lodging complaints which
violates this policy, to investigate workplace harassment claims and to carry out appropriate
disciplinary measures in the case of violations.

j@o']sa) S C\)(C)CQ" 839 8" Q%(S]"G ’38 (Tc)@l \[§D°%(TS®G| 380005& 8"@ [58"&3@13

Q L & T §°8 08 ° ° ? °0]) i 8 ° T °§ ° I. M)
o) Q 00 Q c 0 I Q o o SNe) e _¢ e ¢ 0o Q

3998303(8'. J)ﬂ@@qﬁl ODCoQ)(S]oG?’J(;O?(TJS% (30)39({'[o({||_o(8l033o[§®€1§| OD&o({IBoSHI.oG@D(TJ

. e __C I\ . =S c_Q o, N & [SaoT
QQPPI3OR00 VECEOQPGIID IPEEEURHQPIAPOGIOICE|$! Qﬁqlloewomge@og [§®eo QODG20D
3¢ °°[§€° 2230009 0000829003 6123030888 OcdiataB0kesntduadE
ORCO0§3|gC:Q[R3ay 200QCQOSPIQII: CREIPYQRHRE CQOCH:Y SCFIGCRPOVQN
O o C C C ¢ _C c Y c
ep@oaoc?oqp:cp o3®e:®®eao:[§c:eﬂo: @lcx?oeﬁ,qaawoo@n
3.Scope (oocﬁeqocﬁeoao§05005)

3.1 The rights and obligations set out in this policy apply equally to all employees engaged
by Max Myanmar Group, which includes, but is not limited to:

e Board members; or

e Leadership and management personnel (e.g, CEOs, Directors, Technical
Specialists, General Managers, Team Leaders, Heads of Department); or

e Human Resources Managers, Managers, Supervisors, Officers; or

e Full-time, Part-time, Project Team staffs, seasonal and casual employees: or

e Consultants with part-time/ full time contract (paid or voluntary); or
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e Contractors, Sub-contractors and Secondees (e.g., freelance agents who
have been contracted or sub-contracted for a specific purpose); and
e Job candidates, volunteers or intern and anyone working in an unpaid
capacity; or
e Contractor or Sub-contractor; or
e An employee of a job agency who has been assigned to work in the
company/organisation; or
and also, to associated persons such as secondees, service contractors, or services
and others agreed or contracted under different contract types.
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3.2 Every employee or person mentioned in clause 3.1 has personal responsibility for the
compliance of this policy as amended from time to time. As part of the employee induction,
or service contractor induction, all employees or different types of contractors are expected
to read and familiarise themselves with this policy, ensure that this policy is properly

observed and fully complied with and complete the declaration of this policy.
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3.3 All the employees need to comply this policy. To the extent that there is an inconsistency
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between the relevant and legislated laws and this policy, the relevant and legislated law will

prevail.
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4.The Application of the Policy (¢clacdaqiad:gcs)

4.1 This policy applies while the employee is at work. It also extends to work-related
functions and to conduct outside of work where there is a sufficient connection to the

workplace, including, but not limited to, the following circumstances:
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e The way in which Max Myanmar Group provides services to clients and interacts
with members of the public;
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All aspects of employment; recruitment and selection; conditions and benefits;
training and promotion; task allocation; shifts; hours; leave arrangements;
workload; equipment and transport;

On-site, off-site or after-hours work; work-related social functions (such as event
nights, after activities, award nights and industry events); rehearsals, exchange
programs, tours, work-related travel, member/client functions, promotional
activities, workshops, conferences, seminars, webinars or advisory or training
sessions - wherever and whenever employees may be as a result of their Max
Myanmar Group duties;

Use of social media and other electronic communication (e.g. emails); and
Employees’ treatment of other employees, clients, visitors and members of the

public encountered in the course of undertaking their duties for Max Myanmar
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5.Commitment (mo3moo3(g|gé:)

5.1 Every employee is entitled to a working environment that promotes dignity, equality and

respect for all. Max Myanmar Group will not tolerate any acts of harassment, bullying, or

discrimination committed against an employee, contractor, job applicant or visitor including

types of contractors and employees mentioned in clause 3 because of characteristics

including but not limited to following:

e Gender and gender identity;

e Parental status or status as a career/ family responsibility;

e Race, color, national origin or ethnic background,

e Adisability, disease or injury, including work-related injury;

o Age;

e Sexual orientation preference; (including homosexuality, lesbianism, bisexuality
and heterosexuality);

e Religion, religious beliefs and activity;

e Pregnancy, breastfeeding, maternity and paternity;

e Marital status;

e Political opinion, beliefs and activity;

e Social origin;

e Medical records;

e Physical appearance;

e Relationship status;

e Race and ethnicity;

e Health;

e Associating with someone who has, or is assumed to have, one of these above

characteristics;
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5.2 Any types of discrimination, harassment and bullying on the basis of work pattern (part-

time working, fixed term contract, flexible working) will also not be tolerated.
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5.3 Also, employees and types of employment and contractors mentioned in clause 3.1 may
also be personally liable for any acts of discrimination prohibited by this policy that they
commit. No form of discrimination will be tolerated in Max Myanmar Group.
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6. Definition (sraggocﬁg§a$qlc5qloz)
6.1 Workplace Harassment (cpSc§:gCancyés adokesoéupndgés)

Workplace Harassment is unwelcomed and unsolicited behavior (physically, verbally or
written) that a reasonable person would consider to be offensive, intimidating, humiliating,
and threatening.
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6.1.1 Harassment (630l:egogopad(gés)

Harassment can include any behavior, action or comment on any employee that is
discriminating, threating and insulting and causes the workplace environment to become
hostile and upset.
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1. Making negative comments about age, gender, marital status, culture, religion, race,
color, disability (mental or physical)
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2. Using racist slang, phrases or nicknames.
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6.1.2 Sexual Harassment (c3&3&:ad&epadikesnéupnd(ge:)

Sexual Harassment is unwelcome conduct of sexual nature which makes a person feel
offended, humiliated and/or intimidated and is sufficiently persistent or offensive to
unreasonably interfere with an employee’s job performance or create an intimidating, hostile
or offensive working environment.

88@(%861’339@[39%@(3 o%ooéz

o
?

C Q o [N
@omeooo (93) SQ3g0s 02C:eD

§/)
-0
Cn
O
—g/;f)
oo
&
[\))
8
O
(@)
C
1—80
8
[\
Y
el
S,
£
3»
»CC)
@)
Qf)
o
o]
L) Or,

o

N Q oS 8 Q S \
ced0d S’BC\POOCDO'?.,(T{ICCDO)QLS’B@O) OD’.)CDCﬂ’Jog’J 39[90)@0)

6.1.2.1 Physical Conduct (c30Sa8cocbeapad a3oliegnupad(gés)

Physical conduct that is sexual in nature such as touching, pinching, kissing, hugging,
patting, grabbing, brushing or rubbing against another employee’s body.
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6.1.2.2 Verbal Conduct (§05320:(g¢a80kesocwond(gé:qps)

Unwelcome sexual comments or jokes, stories, conversations, questions about appearance,

clothing or body parts and repeated social invitations for dates.
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6.1.2.3 Non-verbal Conduct (iorgcfao:@&eu?meooo oSd]:spéo;o%@és)
(a) Gestural (agoo%cﬁsa(ﬁsaqo@lc?&@é:@&)

Inappropriate gestures such as staring in a sexually suggestive or offensive manner or
whistling.
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(b) Written or Graphic (@2202:¢ps | mo%qp: (o%) sgzcezcﬁqo:@é)

Displaying inappropriate sexual images or posters in the workplace sending suggestive
letters, messages, or emails.
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6.1.3 Sexual harassment may be considered work-related even if it occurs outside of the
workplace or outside of normal working hours, such as on tour, during work-related travel,
or at an event night, after party/activities, industry event, promotional activity or conference.
All employees have the same rights and responsibilities in relation to sexual harassment. All
incidents of sexual harassment - no matter how big or small or who is involved - should be
reported to the appointed Complaint Handling Committee (refer to the Complaint

Mechanism) or relevant leadership or management position so that appropriate action can

be taken.
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6.1.4 What is not sexual harassment? (eéooéo%ooé cSéd]:a@écp £(§|§G§O§O?O%ﬁ
eo?orgébacﬁu)

Where employees engage in consensual, welcome and reciprocated behavior, this is not
sexual harassment. However, appropriate professionalism is expected of all employees at

all times, including in relation to employees engaging in consensual behavior.
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Anyone can be a victim of sexual harassment, regardless of their sex and of the sex of the
harasser. Max Myanmar Group recognizes that sexual harassment may also occur between
people of the same sex. What matters is that the sexual conduct is unwanted and unwelcome
by the person against whom the conduct is directed.
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6.2 Workplace Bullying (cpSc§sgCancgés §€cond:sé:(ge(g:)
Workplace bullying (‘bullying’) is where an individual or group of individuals repeatedly
behave unreasonably to another person or group of persons at a workplace, which creates
a risk to health and safety.
Examples

e Physical Intimidation or abuse

e Threats, abuse, offensive language, shouting

e Gangingup

e Public Humiliation

e Practical jokes, teasing or ridicule

e Isolation, Exclusion or ignoring people

e Inappropriate blaming

e Unreasonable accusations or undue unconstructive criticism
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6.2.1 What is not Workplace Bullying? (ep5o0p50320p5 cpSc§sgéamcnls &€cond8:eés
[g19(8&: evrodclaocdn)

Workplace bullying does not include reasonable management action carried out in a
reasonable manner. Max Myanmar Group has rights and obligations to effectively direct and
control the way work is carried out. It is reasonable for managers and supervisors to allocate
work to a worker and give fair and reasonable feedback on their workers’ performance.

Examples of reasonable management action include, but are not limited to:
e Setting reasonable performance goals, standards and deadlines;
e Rostering and allocating working hours or assigned work where the requirements are
reasonable;
e Transferring a worker for operational reasons;
e Deciding not to select a worker for promotion where a reasonable process is followed,;
e Disciplinary action (including investigations) taken in a reasonable manner;
e Informing a worker about unsatisfactory work performance or inappropriate behavior
in an objective and confidential way;
e Implementing organizational changes or restructuring; and
e Termination of employment.
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6.3 Discrimination (§[go:s005a3(g&s)

Discrimination occurs when a person is treated less favorably than others because of
characteristics that are not related to the person’s competencies or the inherent
requirements of the job. All workers and job seekers have the right to be treated equally,
regardless of any attributes other than their ability to do the job.

(Notes: ILO-Business, Non-Discrimination and Equality,
https://www.ilo.org/empent/areas/business-helpdesk/ WCMS DOC ENT HLP BDE EN/lang-
-en/index.htm).
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This Policy is underpinned by the potential types and forms of discrimination outlined below
to show the commitment of Max Myanmar Group in any forms of discrimination in work-

place.
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6.3.1 Direct discrimination (o%é%cﬁé@o:aoéaé@és)

Direct discrimination is when someone is treated less favorably than another person because

of a characteristic mentioned in clause 5. Direct Discrimination is not justifiable.
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Examples
e An employer refusing to hire someone based on their age
e A worker harasses another because of their race
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6.3.2 Indirect Discrimination (o053053¢) g(gnssondad(ges)

Indirect discrimination is when you have a condition, rule, criterion, policy or practice that
applies to everyone but particularly disadvantages people who share a characteristic
mentioned in clause 5 and it cannot be shown to be a proportionate means of achieving a

legitimate aim.
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An Example

The employee handbook states that employees who experience harassment should report it
to a designated email address. While this is good support for employees, it can be a barrier
for employees who have difficulty using email (e.g., cleaner and security staff) to report it.
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6.3.3 Occupational Requirement (320pS3e03¢ a8&eqpadaadg|0d)

Occupational requirement in limited circum-stances employers can directly discriminate
against an individual for a reason related to any of the characteristics mentioned in clause
4 where there is an occupational requirement. However, such discrimination must be a
fundamental requirement of the job and a means of achieving a legitimate aim. For example,

refusing the job applications based on religions.
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6.3.4 Discrimination Arising from Disability (620§ g8:06p:¢ [§6c0000p3 §(gris005ad0qp:)

Discrimination arising from disability is where an individual has been treated unfavorably
because of something connected with their disability (so it does not have to be the disability
itself). An example would be disciplining a staff member for repeated spelling mistakes that
are in fact caused by dyslexia which amounts to discrimination arising from disability. This
type of discrimination is unacceptable where the employer (or a line manager) knows, or

could be reasonably expected to know, that the person has a disability.
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6.3.5 Discrimination in Recruitment & Promotion (0§coseg:qiudagooniea:sé epantod:
Bge0qpeopt 3gorsondad(gé:)

Discrimination in recruitment and promotion is where an individual is directly or indirectly
discriminated against based on i) the perception by others that they might have a particular
characteristic mentioned in clause 5 ii) because of having have a particular characteristic

mentioned in clause 5 in recruitment and promotion processes.
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6.3.6 Discrimination in Hiring and Promotion (sacx?f)e%saa@é:?é cpog:o%:@é@é:a@éep
§[§o:aoo5a3§g)

Direct or indirect discrimination based on the following factors in the hiring and promotion
processes:

1. The belief that a person may have a particular characteristic (as described in Chapter 4)
according to another person's opinion

2. The reason for having a special characteristic (described in Chapter 4)

Example
e Not being promoted because she is a woman

e Not selecting a job applicant based on perceived racial bias

Max Myanmar Group is committed to providing equal opportunity in all hiring and promotion

processes.
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6.3.7 Discrimination on Equal Pay (00§:0pp8cpdacomocuiegle §6s0050d(Gs §(goss0ndsd
3¢

Discrimination on equal pay is where an individual is directly or indirectly discriminated
against based on i) the perception by others that they might have a particular characteristic
mentioned in clause 5 ii) because of having have a particular characteristic mentioned in
clause 5, not only in remuneration but also in other forms of monetary and non-monetary

benefits or incentives throughout the employment duration at Max Myanmar Group.
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6.3.8 Neglecting Diversity & Inclusion (ecy03(go:9a¢ meotadpieolCioloCopdesonllE(gé:
URE3BIEdP:0d geoyo(g|gé:)

Diversity recognizes the unique characteristics that each employee brings to their work.
Inclusion helps us build a workplace that promotes respect, fairness and equity for all.
Diversity can take many forms: work background, experience, multiculturalism (including
race, ethnicity and languages), gender identity, sexual orientation, family structure, age,
physical abilities, education, thoughts / worldview, mental health, religious beliefs and
political views. Each individual has unique qualities that they bring to the workplace and the
wide range of perspectives that results from this diversity promotes business growth and
success.

All employees including any types mentioned in clause 3 are required to provide an
environment that is inclusive, supportive, respectful and welcoming and which accepts
differences and values diversity.
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6.4 What is not discrimination? (ep500p50320p5 §(gp:e00585¢ ©LH5GlooeSH)

In certain circumstances, it will not be treated or regarded as discrimination by Max Myanmar
Group in below act or practice:

e Is necessary to comply with other legislation;

e Is a genuine occupational requirement

e Is necessary to protect health and safety;

e |s permitted because an exemption or ‘special measure’ applies;

e Istaken in a reasonable management practice because the employee cannot perform
the inherent (essential) requirements of their job, including performance
management, reasonable adjustments and disciplinary procedures;

e |s taken a direction to carry out reasonable duties and instructions; or

e |s taken a direction to comply with Max Myanmar Group’s policies, procedures or
guidelines.

This is often referred to as ‘positive discrimination’ or ‘affirmative action’.
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7.Responsibilities (moo§og_;sp:qp:)
7.1 Employees (0§coSsqps)

All the employees are entitled to enjoy a workplace free from discrimination, harassment
and bullying, to treat everyone with dignity, courtesy and respect at all the times and to

participate in awareness training for workplace harassment, discrimination and bullying.
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All the employees in Max Myanmar Group are responsible to

cerre C c O < C < C (o] Q
@(T)O)@§@’JS?OQB390&C3§1 o§ooa:qp:oa@ GS’B’J(TJ(S]S’BO? (\P §’JG&)’JC3(T)€1§ U)’JOéﬂDD@II



A

MAX MYANMAR GROUP

1. Report any and all concerns of harassment, discrimination and bullying to their
immediate supervisor/manager or Department head as soon as possible.
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2. Not induce or attempt to induce others to practice any kind of harassment.
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7.2 Managers and superiors (e§e5qpep:s¢ (03:(030ez0)34p:)

All the managers and supervisors in Max Myanmar Group are responsible to

cerre C [\ o} < C Q C e O < < o C
6(7)0)@@8’38?00?33080%1 8@6@(”3&{]38?9 @8@0@6}_8?“8&{]3839’38(\?8%&)[2 GS’B’J(D(S]S’BO?C:
C

C\%(’TS'?O G&)’JCQ('TSGT% U)’.)O'%ﬁi)oéll

1. Not induce or attempt to induce others to practice any kind of harassment.
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2. Take all complaints or concerns of alleged or possible harassment, discrimination and
bullying seriously no matter how minor or who is involved.
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3. Ensure that any harassment, discrimination and bullying are immediately reported to
related HR department so that a prompt investigation can occur.
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4. Take any appropriate action to prevent retaliation or prohibit conduct from recurring
during and after any investigations or complaints.
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7.3 Human Resources (opg8:350:3068233(g0508)

Head of HR and respective management team of subsidiaries are responsible for:
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Ensuring that both complainant and respondent are aware of the seriousness of a
harassment, discrimination and bullying complaint.
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Explaining Max Myanmar Group’s workplace anti-harassment, non-discrimination and
anti-bullying policy and investigation procedures to the complainant and the respondent.
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Exploring informal means of resolving harassment, discrimination and bullying

complaints
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Notifying the police if criminal activities are alleged.
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Arranging for an investigation of the alleged harassment, discrimination and bullying and
the preparation of report.
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Submitting a harassment report summarizing the results of the investigation and making
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recommendations to designated company officials.
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Notifying the complainant and the respondent of the corrective actions to be taken, if

any, and administering those actions.
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8. Monitoring the effectiveness of this policy, review and update the information within the
policy so that it remains relevant.
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9. Providing the training or guidance to all the employees to avoid any forms of harassment,
discrimination and bullying at the workplace.
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8.Supporting Bystander Action (con3¢(gEe033090088se cs00lgndg|dgpiaant
Z@eooo0dzoneos(gés)
In order to promote a safe, equitable and respectful workplace, Max Myanmar Group encourages all

employees to take appropriate action (in accordance with this policy) if they witness or hear about
workplace harassment, discrimination and bullying.
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If you see or hear something that makes you feel uncomfortable, don’t ignore it.
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e Talk (e@oeﬁ@é:)

It takes courage to speak up. Talk with your boss, your colleagues, or the person who is crossing the
line.

50005@@:)98 $20038603300120051 20EENB0dBEP 20ERNROEEINREN0S Bewrod ©ad:
go L LG].§ &5 1l & Gl ﬂ T L [ &°

C N Q (‘L C Q "l
GCD’DCG(Y{PC\DDJIDLG{IDZ(Y? QQQ?CDG@'DSX?O Il



A

MAX MYANMAR GROUP

*  Support (3ecoo0d3mpe0sge:)

Don’t underestimate the power of support. It can help a colleague stand up and take action.
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Victimization of someone taking bystander action will not be tolerated by Max Myanmar Group.
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9. Breach of the policy (¢clan3 gjgewond(gc:)

A breach of this policy will result in disciplinary action. Depending upon the severity of the
case, consequences may include apology, counselling, transfer, demotion, dismissal, or other
forms of disciplinary action deemed appropriate.
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10.The ways to solve workplace Harassment, Discrimination and Bullying
(9Scésgaoyls dBokesodupmdal §(gnis0mdad(gl: §¢ &€cond8:4é:ggc: odseonnd
ey E:[gs §pS:codaqp:)

10.1 Complaint Channel & Mechanism (03&[ognzq§ad:8Eeoomesepqpiss 03Co§2e

3230$50¢)

All the employees use complaint channel such as verbal complaint (in person or via phone),
written complaint (in the form of QR scan or email - compliance@maxmyanmargroup.com)
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All the employees can complain freely to immediate supervisor / Department Head/ Head of
HR / Complaint Handling Committee / Leading Committee.
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Leading Committee
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Internal Investigation
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Management Committee
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(Head of Sub HR /Immediate
Supervisor/ Sub HOD)
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All the employees

Fig: Complaint Mechanism
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10.2 Intervention and follow-up ([030:086(ggE:(5¢:8¢ esn0Bs005030086500E(gE:)

Complaint Handling Committee in Max Myanmar Group must do intervention timely and
address the rights and responsibilities of both affected person and alleged abuser and follow
up on the incident to investigate.
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10.3 Investigation ($oS:0des0:gE:)

Complaint Handling Committee of Max Myanmar Group must investigate the incident
promptly (within two weeks depending on the circumstances). All the team members need
to be familiar with procedures and knowledge about workplace harassment, discrimination
and bullying and have to get the information before taking any further action.

ceme Q o¢ ¢ ¢ N S6033555 [a8adod T
@(T)O)[§§GDS?OQL)G§ O?COD§88Z|(TJ({P%G@QC%GOSGJ)’JG(T)D@ODJ)& @0)61() ? (396@396§GO
N e .o VS 2 8, Q . c < N . @ S e 0O __Q
QI%OD&Gj ?@OODSB(%C‘,)SZI(TJSHCo ®®@o®®G&)oG&)’JCa(TJ€1@£II G(T)D@U)OC({PoS’B’JoC\?oUgCDa
e .S e, .9 Q NSRREN Q. 2RS. .S QF cQ. < e, Q.8 Q N
QQOC§CI0OYC: w&ZG§OCO])(TJ%I 8@38&)@&)@C8§C %C@(TJ@%@C%@[@C%O%?Q 00020
N Q o Q. Q. . QQQ . ¢ NS e .Q S S
“io(\?()égo(ﬂf)o(?a)ﬂw&aqﬁ Q?G’BO[So G§O(T)@OQPOG@’JC€H(T)QI’35
OD(TSQ)[’);':SC\OLUS’B(SGQDD S’BQ_I(TSS’BC\)(TSEEP‘Q(TO? 0?680’38861(13@3861% C\%G'B(S

Y
"Co VO
S ¥
on 80
g ¢
o[y
C

P
B, 0
S 2
3¢

0 o

The complainant, respondent, witness or support person will have to be interviewed in every
case. Written complaints with complete information and signature are more reliable than
verbal complaints. Complaint Handling Committee of Max Myanmar Group has to use the
“Complaint Form” while doing investigation.
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11.Maintain Confidentiality (cgj,005088:038:000:§(g&:)

All inquiries, complaints and investigations are treated confidentially by Complaint Handling
Committee of Max Myanmar Group. A failure to do so may result in disciplinary action as
mentioned in clause 9 (Breach of the policy)
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Complaint Handling Committee takes adequate steps to ensure that the complainant is
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protected from retaliation during the period of the investigation.
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All information pertaining to a harassment/discrimination/bullying complaint or
investigation is maintained by the Complaint Committee in secure records. Only Complaint
Committee shall answer any questions and can answer any questions relating to the

procedures for handling information related to harassment investigations.
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12.No Victimization (con303(g&6§6[5E: o§eoq)

Victimization means adversely treating an employee who has raised a complaint or has
assisted someone in raising a complaint. Victimization will not be tolerated at Max Myanmar
Group. Any incidents of victimization should be immediately reported to Complaint Handling

Committee.
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An employee who makes a complaint under this procedure will be treated with respect and
the matter will be dealt with in the strictest confidence possible. Max Myanmar Group will
take all reasonable steps so that no employee is treated poorly, victimized or disadvantaged
as a result of:

e Making or intending to make a complaint;
e Providing information as a witness; or

e Providing support to a person who has made a complaint.
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13.Support to the Affected Person (08(5]:G@&Qcﬁéqaplsaozsraeooocﬁsrac}so:@3:)

Max Myanmar Group shall support and reassure the affected person throughout the process.

For example, immediate medical care as physical support, adjusting the environment in
order to reduce the potential for continued abuse as environment support, counseling as
psychological support, social support from peers.
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14.Preventive Measures (0000pu3¢p5:00824p2)

14.1 Education and Training (ogoeo:@é: §§ :1)500%:@0:@8:)
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Max Myanmar Group will conduct training for all the employees in order to get increased
awareness about workplace harassment, discrimination & bullying and reporting procedures.
All the employees must inform to their superiors if harassment has occurred at workplace.
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14.2 Taking disciplinary action (0pS:mé&:eSaspdaaceun(gts)

With approval by Complaint Handling Committee in Max Myanmar Group will take types of
appropriate remedial action for workplace harassment policy according to Employee
Handbook. It depends on level of the case from following steps:
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Stage - 1 (3250¢ - 9)

e Written warning (®o[§<§:ooo%eo:[§§:)
e Training and counselling of the harasser and continued monitoring of the behavior
changes.
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Stage - 2 (sraao§ -J)

1. Temporary suspension of duty (woogoooo;%eﬁ@o:@&)

e The accused will be suspended from duty until the investigation is completed.
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e In doing so, careful arrangements will be made to ensure that salaries/other benefits

are not affected.
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2. Investigation (@@5:@5@@03@8:)

e The investigation will be conducted fairly and without any bias.
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e Will be checked for links to evidence.
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3. Taking action on the result (qco:casgc;oT sgeq:opl@fi:)

e If the allegations are true, disciplinary action (as per the Employee Handbook) will be
imposed.
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e If the accusation is false, the position and responsibility of the employee will be
restored. We will strictly enforce the law to ensure that no one is wrongly accused.
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Stage - 3 (3290€ - Q)

e Reporting to the police if criminal commitments are alleged.
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15. Amendments, Effective Date and Termination (¢classo: (gEso€(g€s s00508
62006)09@ & 305038:(3&s)

This policy takes effect from the date of approval by the Board of Directors of the Max
Myanmar Group. Any amendments or developments will be recommended to the Board of
Directors from time to time as deemed appropriate.
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Max Myanmar Group reserves the right to modify, suspend, change, or terminate this
Workplace Anti-Harassment, Anti-Bullying and Non-Discrimination Policy at any time, in

accordance with the laws and regulations of the Republic of the Union of Myanmar without
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prior notice. This Policy does not create any contractual rights or obligations, whether
expressed or implied.
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A formal review will take place before the expiry of (two) years from the anniversary date of
approval to ensure Workplace Anti-Harassment, Anti-Bullying and Non-Discrimination are
continually promoted in the workplace. And this policy will be reviewed on an ongoing basis
to reflect changing legislation, demographics, and organizational priorities.

Recommendations for change will require board consideration and if necessary, approval.
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