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Appointment Letters

Name
Reference

Date

Subject : Appointment Letters / 83c06083266(oppE:maciopEiloypien

We are pleased to inform you that you have been confirmed in the position of as

—————————— at Max Myanmar Holding Co., Ltd with effect from .We take this oppor-
tunity to congratulate you and look forward to your contribution to our futures success.

oploetezans popsss 0589 000Eq) 083260002
cBodelopEizaciopEioypizaddoopdi oopgaBsEaaonpieilCirundoly) esantlgagpiodeondelgoded
98 [PBpodezanionad apbesonogn§tes soglgEadilaopdn

Director
Human Resource Department.
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3.2 Contract of Employment

This Contract of Employment is signed on the date of

at No. 123, Alan Pya Pagoda Road, Dagon Township, between Max Myanmar Holding Co., Ltd(Employ-

er) and U/Daw NRC No.

(Employee) with the following terms and conditions.

o) 220p0gEsE 30060083209 weomorde eogPdaopd _ qod S}
9508 32005 o jo1 3acd[gonepscds 38§, 505§ Max Myanmar Holding Co., Ltd. $&

Bs/e3l I 905000832005 |

6$q0036en

oo 6320053 0pdigj20p50:006:qP:3203E: $63:56005 eINORgIEedEa dg)G[gdloopS
o1 onoBo§oodiaslyd 208:05320[gE: (Probationary Appointment)

0090§30[g8:00p5 vnuBo§codien(gd 3206:08320[gE{gddloopdi 0§0b:00p5 88aloyGioyEyl
g5:9556 oqldgoBlat opgritm0god sad§fips saoioonoccnBaosgEfs S8cighiosontapiod ook
c83250l00p5
The appointment shall be on probationary basis and the employee shall be devoted his/her time, skill,
ability and attention to the service of the company to prove his/her capability.

3206:0§070000000 wOCi0008 000E0&aEPYese 000EE (p) O (9205 vScoGse
c06csgbieamniapiecloonpde) dBepopsy  Fponpd[gesoongtieaodropbieomts  :206:08070003
0066034g¢[gEse00500p5:e0mE: 220602080 58§ Ee 0050060 [gjrodepd[yb[Bs 0dsse[opEind
2008:0§07000[Ge0:8 (a300pdh) [G:ed:§SS opgale oofgEooodlgésaclopEdlompied [g6o0pb
You will be on probation for period of (3) months from the date of commencement of duty. Depending
on your job performance, you will be confirmed in your position or extended your probation period or
terminated your service before or upon expiry of your probation period and you will be received the
company'’s decision in writing.

3206:0§070003209E:03C MgaBEl 32[4o0d:08§006:qP:0gfepd 30 dogtepin? dongtad
005 00053 poErTNYE F0&:0§0FRE: 00§0b:eeEESEI 80EgP:0RS EqOdYPEsE
680:0p20[gCssE 0O5005609GEPI3SE:gEGRBEES ©urAdAl
Whilst on probation period, the employee concerned will not be entitled to any benefits extended to
permanent staff. For instance, staff on probation will not be entitled to leave and medical benefits.

Jr epog: (Position)
0§32000006P00IN it g0

The position of the appoiNtMENt iS ........ooovviiiiiiiiiiii e
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o1 oo§cobieacniaupdesep (Place of Work)
02008§006:6900EQERDGSEPED 1.vvrvrrririirirsiisisn s [§8Slo0p5

Your official Place IS .vvveverrriiiciiee e

61 cob:ee008qupdomos (Duty)
000858 0EPrgPIed 6320053132038 [§bSlodi
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226005805 320060200§5$E0052005(Gs ePOR:D9B3B0S YSesiomos Flgrraocdead[glozt
8[5:q8[g6 01005

Details duty shall be in accordance with respective job description.

1 25c06§§ (Working Hour)

3200052005 00500650 6ox[3Pe§3030086OGE © $85E 00BVodAYE Go §8 [gbtoodi
006c§:08320q0590q 0205006:68008q§ 3326010005 oes 056E5aEIgPREA  appdmesblsE
005008 aontaepd [§60laopbi 0080odag€ |6 §9§ (50050305) §9:605§epS [gEclaopd
Your working hours will be: 8 hrs per day and 41 hrs per week. Working hours will be in rotation shift
according to the nature of the job. There will be 24 hrs uninterrupted break for rest for every week.
Generally working day is from Monday to Friday but depending on the nature of the duty you may need
to work in Saturday and Sunday.

0§00&:365[g¢ 006900500p5: Cli§n§aoc3e) copdieomEa cdgEd30xE: 00 §§000d 3¢
c0pb:60mE: 320060p0gS 330l 3200EE0RE 3505200t §0§00503 016 S /02260 E (Yo
do03gC §dloopdu
No worker shall be liable to work for more than 5 hours in succession unless he has been allowed an
interval of at least half an hour during that day for rest or meal. Working hours and rest hours together
shall not spread over ten hours.

Gn 350p550:q05 (Holiday)
(@) Boo€:cdmp§ sniesq0d Weekly Holiday
3200900 005$6656509E:0000 §0:q0d[gdCloopSI 320000 cos6ege5RE 320050
0p5a30l0n o:e5003E8 (a300pod) voiegma(Giadiqode0gE:00bq05q050Bs:8Ea
§op5 [gSloopd

Every Sunday is a weekly rest day with full pay. A worker shall not be allowed to work
on Sunday unless he has had or will have a rest day on one of three day immediately
before or after that Sunday as the case may be.



Y e e
(®)  =gpigpSop §:8adeed (Public Holiday)

886005 2005005000:000) Faqpigpdap §:805qrP038:0dadm:o(gd donigta§epd
[36[8¢ ©o8:e503E sa0pEEe0E:qdm duScrdes $6003802:9Eq§epS [gbilaopd

A worker is entitled to a holiday with pay on every public holiday recognized as such
by the state. A worker who has to work on a public holiday is entitled to allowance at
the rate of twice his usual pay.

Qqn géqed  (Leave)
(@)  comfgebedend (Leave with Pay)

o1 coonfgpdgaodealgd 0odsdagC eepEanalal (6)qodn Casual leave with full pay
for 6 days in a year.

i com[godglaodmelyd 0odsbagE cpba0a5gE (00) §odi Ten days earned leave in a
year.

o1 coonfgpdgaodealgd 0odsdag ceoigl(po) qodi Thirty days medical leave in a
year.

G BsgosgC Maternity Leave
50tad: E200500058[gpd[Gieon Fodjra0di08§006:8m:08:0005 36305605
22013208 8:92:9E (810228 G§) 051 Es922(Bt 6§ q05) 90EAE:gEQOS (R0)Bcven[gpd
d02:g¢ §oopdi
All female employees who have been employed by the company for at least 1 year
shall be entitled to 90 days including holidays (before 45 days and after 45 days)
paid maternity leave.
05O 1 22500:60:0069005 afgpadev [god[Brongpoodem:gEdloopd

Only those who have completed six month’s service are qualified

(o) §83q0B0p05[gE: (Absence without leave)

[P302EgEBEopeata §Edeomzac[PElgged cudlggtiedod §¢aqodazad[gts (adwupad)
2000005605 (§)60580050305 qEdRMBEeom 0§63 mgmBel opdiqdiopdiniaag 32000
07056 §56865 [gdoopd
An employee who absents himself/herself for five (5) consecutive working days without leave or without
reasonable cause shall be liable to disciplinary action which may result in termination of employment.

o1 pdecoosé fgp:do0:dEgEqp: (Remuneration)
(») ocoon(Salary)
0OPEPOR:IROD 326[§dVeegad [g§eoy0eglge cL5dq§epSgdoopdn saegdrom
Boopben 0Ceggss aalgnieuiesonteepd3agsanagpiefgodeomndBroealasdadaopd
90bgqod 1 1 8EEe0o0de [gop§icons§ieom poesypssag 0CegessE paEadegicsopd
oCelogqpio? 050063330300 G0seoERS 33200005
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The employee shall receive his/her Basic Monthly Salary in Kyats. Basic Salary is de-
fined as Salary before personal income tax and any other statutory deductions.

Note : Personal income tax and social security contribution shall be deducated as re-
quired under prevailing Myanmar Laws.

(®)  comeuiegopodufgts (Salary Payment)
COMGE006052000 0BEN 65205902605 [§dlooRdi 3m0dE] CLEREQ500
05665 (Be0rod) 3agpigodop §:805605[gddlm wosegeadE80o6qa500p5 oo
0005605 [g&Sloopdn
Wages shall be paid at least once at the end of a month. If the last day of the month
falls on a Sunday or a public holiday, then wages shall be paid on the preceding day.

@1 2§§8 (Overtime)

253000:9830[gd osodamact $68003006qoAYE (9)§780005 SagEeandeopdieomts
06005 gI€ GG §2§0005 SagEeand copbieomt: $02:9Efed [gddloopd
Overtime means amount of time that exceeds the normal 8 working hours in a day or 44 hours a week.
The rate is calculated at twice the rate of this ordinary wage/pay.

3§8332006808:{gE:03 08006261 206000985 05[gE 22680 EY05S [§ECloopSi ocgeagpEom
006c§20060000000032q 32§§3908:98 B8226000080BGE o j §9§00033¢] =§ESpoeantas
6c33
Overtime work is permitted only with the consent of the worker concerned. If it becomes necessary to
work overtime due to the unavoidable requirement of the establishment, a worker may work overtime
but the overtime period shall not exceed 12 hours in a week.

oo soafogs (Bonus)

S06[3EeguemM? 08§008:EInoCE:9biea0EaRdI puBEl Cpocsimnagmesst cqrazodeaaly
26560] 09:0004) Befgprodionaddgodeuepd [§8aopdi crgBelgapdend soslmegeriadyaopd deoo
60306 00050l 06[EegeLm0Y Gl03p§ERE DaMGe:sd 0odsbEl Batomul po qobegopt
[gond:0$006: [96[Gie0m 0Scobigpindon seaddleos(oregd cuimadagniwpd [gdaopd
The company bonus is non-contractual and shall be paid according, the quantum is at the discretion of
the company and the consideration would be based on employee’s performance, the company’s perfor-
mance and general market conditions. When declared, it is paid to an employee who is confirmed in
service by 31 December, according to the period of service in the financial year.
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oo coenaBy&lgls/cpbeigdieacnepd comtiggmned §Hgc[at:
(Salary Increment/Performance Reward)

opgRaopd 080bigpiel pOCEigdieeontapd comEigSgmaed od:a0de §igSepSgdoopd
§lgSepd veranadocmacdel codesiaac(geacsst eqrnpodeac(gEaesedl ¢ooode) Bigrodiontaddyod
Gosepd [gdoopd
The company shall reward employee who achieves satisfactory performance accordingly, the quantum
is at the discretion of the company and the considerations would be based on the company’s perfor-
mance and general market conditions.

o 1 @oonaddefogz(Allowance)
95084k 0:dEoNGERqPIRE oRseEPadoMn§0bieemntes Beabeom 0§coGigpie:
6320053 28078 0q0§0dgP:320305 [gpde0pd: GaonddegR? dengllgoopd
oI 653301 o 83 6e0PREETFOYYEOSE I[PPieo0 200P:FE0CLPESIYPIE0RS 353
op§oqe§od (o€onengpaduddean gE[ggod)
Jr 080805 (a300pod) cvdesiadzndyodenq@s(grieacnienadiodod (ot eagpaduodeom
a&ldlqed)
©05godn 1 $o02gC/6a0n0506(sEa8Ee 000326005805 225|05300OEPI0R 0§05
o3t BcSnBEdoog

The supplementary allowance is compensated for the additional costs or expenses for employ-
ee who is required to work at company’s business in remote area.
1. The allowance of accommodation, supply of light, water, medical attendance, or other
amenity.
2. Traveling allowance (or) other special expenses entitled by the employment.
Note : Detail information about benefit/allowance can be found in Employee Handbook.

op1 apdcdiag, o[pE:3E9¢ (Relocation/Right to Tranfer)

g W0esgE 0S0obia: opgadmcpCimleigrsd copbieoml wodB[gEwr3ER:0REG
2[epi0pgBoodeBopdieomEs 3262008 6g, 6lgpEi0m0§05002:3E5E Fo[gdenndaopd
The company shall have the exclusive right to transfer you from one subsidiaries or one department to
another within Max Myanmar Group of Companies.

oG 30p8o00§e $050905[gE:/q550:q8:/cp0500S[gE: (Termination of Employment)

208:0§0700038 070§008:68008656000 0§008:2005 2>ARGOM0EE $3509053dm (e
00d) opgaRe dBo§codien: 3200000080q08gs 83250l BES$EMBENS (0-00d) [Bjoatq
selopElopacigdeor (98ewrod) [p3oneaclogpClozriepdsso: (0-c0) 30305 cLen? Gueaylat:
[s8eo [gepdfe §030g(ﬁ@5:/q85@8:0§(73 [g1c958E2005

:00p0[ge§ea0[Gi0mc00gE  2:[gonbin§c06:0000 30pbonse  $050905c8dlmmr Buupdd
Qe 000§008:3208 2E00Ee §6BA3AMdENd5EMBEOS (0-cv) [BooEq) FeelopCilopsycs
[gbeor aeupdd [BooEaselopilompiopdeno: (p-c0) 820305 v} cuseagPgéiydeo (o[
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03600 sacodiongelopElgbenr mgmBegeodoomiean opbiqbiopdindigpa omoSogaep:
qped Bods0qodopady  [g0eoepdaopdmd§ogtesd 0Scobiem: 030§0q08c320dm  [BonE
F6[opEfoPsgcs (98ewrod) [BoataacforpElompiepdessen: comsuienqflgladnd [grpdepSeuroda’d
200002056 g0dgE:q68a2:605 (96205

During your probation, either party must give to the other (1week) notice in writing for termi-
nation of the contracts of service, or pay to the other (1 month) salary in lieu of notice.

After confirmation, either party in this contract of service must give to the other (1month) no-
tice in writing for purpose of termination of the contract, or pay to the other 3 months’ salary in lieu of
notice.

Your employment can be terminated at any time without notice or payment in lieu of notice in
the event of any serious, misconduct, negligence of duty or breach of any of the company rules and
regulations.

ogn Ffgpr006om0pR8giodyp: (Other Terms)
(@)  0§oo&oyGod’ (Code of Conduct)
oI (pSeeH3EecdqPist  Bigaseodgpiod  odedeeaaqeacdopdicomEn  apdeks
206000326 Ga0OVPS:IMNE: §005OPORE LOBGOEY|GD VgD S00DEdqERdI
Treating all colleagues and partners with personal and professional respect and
courtesy,

i [gooognonddondep/ma(gEsgnig 00bdondep|gdynidlon [qooosnadelgropSeocdeon
qP5guSgedgE gEautsgn cegiessalgqCiaepd
If involved in a dispute, be willing to discuss and manage conflict in an open man-
ner with a goal of reaching resolution,

o1 88e503Ca0m §EE5E 0oepip0E3sE ERERE0DNIYNIT GroIENgd B0d50
qodi
Respecting the laws and customs of the country in which they are posted.

G 0§008sgPiel V8|deaEadCepadgypidlgbeal CRocsadep Ay, p0503gqoqpPa?
[gdeomgmBel codesioneomonomogpssag o3igr:dsiaddiqepdsalgl ecviongd
Bodgnoyadiqepdi
Respecting personal and professional confidentiality, and exercising discretion in all
matters of official business.

g1 08$008:gqP:00pd 26[gdaRIegtance; $02:9Ca3 22[qdaderd [§ddloopdn a3epogt
3809gB0? dB058Ee0x crdesoygpiagt du€uodaond(ge: olgeoq)
Employees shall be entitled to all Human Rights mention in our Human Rights Pol-
icy. However he/she shall not engage in activity that is inconsistent with, or might
detract from the independence and impartiality required by their status as employ-
ees of the company.
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G 0§codeqpioopd 38cieagdls Bodeagqpiod ocpbg§ea0gE: cneepadecy 90qs
8obesl[gE: ofgapdadh safgpiepdaopSypiadmgaBendodpronddeay ad[G coont:s
3 s00503056030p5 (62051
Visitors: Friends and relatives of employees are to be discouraged from coming to
the office during working hours. The receptionist is responsible for receiving all
visitors and channeling to those they wish to see.

Q- oBuSeqgadodomeuienn  opgaBoRd  o§codigpisl  03udeqEnddomeuiEgPa?
C0059quP0PY M3g3MMEMRSeS il Beood dBudegadcdom cungpss
;geoe0Re) JP:addgodSEgEs o§dmadendjindorgade gCewrodedeeodE
8¢ §oopSi
Personal Mail: There is no objection to employees receiving personal mail at the
company. However, if it is not possible to determine whether correspondence is
personal or connected with office business, the company reserves the right to open
any such mail.

o Grogtion§qlieam 0Sc0dimncdioopd 83cdgedn §rmpodimcamnt o3§uogps
0233203 20§ C:000q0g0 32820050007 con:§epSlgdoopdi §ieolsq§ogEaopbs
38036l §r3205:32680080gR0gPIn? 0560007 936:00054gC: [qootiedododdkqps
0ql6068:qp203 eoogpgr8ad[gtiodonpd IeeqEdkoopdmaogad e ©agndgrd
[AioeSapblgoopSs
All employees have the responsibility of ensuring that their office equipment and
desks are kept in a neat and orderly condition. It is also important that all equip-
ment be properly covered at the close of each working day, and that all windows
be closed and light/power turned off before leaving the office.

Bl §eepdesaadiogndigp Gerpdessadiogndiqpiod §rsedEepma[iimamial §e[giged
0§93 ag.e[gpEgta cdapud[ge: 6lgradean o9 eapogegigodesao apdessad:
0gdigpod  8803udeepadubomaenogad  adglgtelgan  §rpdeSiadiogpdigps
qQod8igedeoqs oScobigpiaaniads 20a30ogodiqpiad c0&qlignr comEigSen
cB[5jg> 03§:0862q0p5 [gBa0pbn
It is prohibited to move/transfer office equipment or materials without permission
of head of department. Office equipment may not be used for personal purpose
without a written permission of the GM. Every staff should ensure that the compa-
ny property entrusted to them is kept clean, well maintained and safeguarded
against damage.

001 PEARBE0RESgP0 Grnes:adEepadedya0g0500 056000y Bodadgaedi
2%s3epogCaopds 32803l 0pgaR3Eugodigpia? 2a00:098050%:§6epd [gdoopdn 886l
edloogi c@eigroeidqr g{aodediod opigqadelop [gbedlamneom qodBigqp:
(66560050, God8igmadlznnt)od 03:8p08006:0 0008§0eenEYISqERd (36 KK
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Respecting the property of the company, it is important to use only for official pur-
poses. All employees are required to handle and use the company’s properties with
utmost care. Damage caused by negligence, improper use or unauthorized use will
be restored by the employee concerned, including vehicle damage.

001 pEAREl  0PeEIEIYP:a0pd  B88030M0SVREICsEQEI  GEdEONBLNPYP:OD
0ni0q[qlq) e[t 03§:a8649E: [grvdloggs 0208§aopdn baopd eodd
0080 0HA380dgI qEdBigst [glgcescdsndonpd cBeqkodusd c005e3Eep 80
eqgepesesqpl 2005838ep :deogeogeesqpodd  jG 08308 c0onEie0id
selopElopraepd 200860068 Godegedddm  ©pda0pgrSBedierendesd
[gEsc0§gnancapuaB: 3283dl0§006:03 papse coaduuS 2055008 3aeeEuIGENEGEd
ag2:05 [g6205u
All those entitled to drive the company vehicles must take maximum care over
those vehicles and should report any accidents, damages, repairs, ect. to the ad-
ministration manager SBU and Divisional GMs and the GM within 24 hours.Failures
to report any type of accident or damage to the company vehicle is a serious of-
fence and may lead to summary dismissal of the concerned employee.

o i 6pS20p00§008:088 6E:05ewd(gdl [ggonde903 oyjErgsddion 3acedomnse

§0a3E:0005005 2266E0pdqERd [§Blo0pS

If it is proved that a worker has committed any of the under mentioned offences,

then, he may be dismissed from service.

() 3iq ofourpcd sacgapienigaobes oygdlgt
Theft or misappropriation

(®)  pbgudqEdfgé pbesisCoodoondeam  ooduopdid§or  3805323C:
006$00d993: godSg05e8: [giapdgCs
Willfully causing damage to or loss of parts of machinery and goods which
are essential for the proper functioning of the establishment

(0)  pcSglanogtiad puessteo§oyCeom cLodsodyPiEa: vIGEoNE Ao
B8
Carrying arms prohibited by law, in the work-site without sanction by the
authorities concerned

(@)  0$00&3gCiqits [gE:008g> B80dsnmEesant [gred[gt
Causing grievous hurt to anyone at the work place

©)  moyondgrqodedieocan epancdagpien: oyjEegsgts
Committing criminal offence involving moral turpitude

(©)  conddeoxnbop [gpdgt

Committing bribery and corruption
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(0)  ofgdm§a0cd esepgpiadcopdicomSs Siagepudomogudessé ©0od
2005gjc0pSs0mE:s [ggr&i00:0005 0pbinbigpisan: GwodgES[gE:
Entering forbidden areas in the work place and breaking fire prevention
orders especially in place where inflammable materials or explosives are
kept.

(@  pbcSiglanoyts eeadudennd g8iqtinSecdgdesmt [gelgs
Causing commotion and disorder in the work place

(@)  6cgl opbiqbiopdindiqpin? cwodgedges
Breaking Work Rules.

o6 p&c§:e8Eep afj,podooniqepd c00o8:eaqin53a0005¢p: (Confidential Information)

EEl poesl opdiqdiopSimb pEddsdigPid Grosadndsnfgtieden ©pbaopd
08006s030ad [gE:00$g> F6qp0Ra:000 [§Baopd

08006320005 MBS 0300§006:6800E65$0D 0CIARE: MBI 0r§ 990066 F],YOOEdI
006c&sadlep o, 90d00qepd 2000E:3agid8CONAgP:0d SYSsCag dBopegaesend [gboopd
080063qP:00p5 0IEBEN 0200§008:6800EE0D 020008203E:50206m 0205650509058V 65705
3E:0p8c0pSiongaBel or§agudeaay),0odqodl cvdesedlep g 0odooaepd c0onEisagEdsacund
qpoepSoopd apeficd apgati sag.sephioest opgy efsélgapboonieo glgaedoded opod
eode|gplogpdgs c00oEsedodjoRpsgl: ofeoq$ croiongd 8005000H5038:338:98 02005800

Stern disciplinary action will be taken against any employee for non-compliance of such laws,
rules and procedures.

During employment with the company, the employee will from time to time be exposed to the
trade secrets and confidential information of the company. It is a continuing obligation both during and
after the conclusion of the employment that the employee respects the confidential information and
trade secret of the company by not divulging such information to any other person, or company or or-
ganization or party without the express written authorization of the company.
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Other Details information about the right & responsibility of Human Rights, Occupational Health
and Safety (OHS), Environmental Protection& Other benefit such as overtime allowance are to be re-
ferred to Employee Handbook.

Max Myanmar Group HR Policies on
Transparency and Responsibility
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001 2060008054203 [g$copbadiandjgEeotge: (Revision of terms and conditions)

opgRaopd [ggrsi00mieom 206o2003g05qpn? cpgaBeicuod§gded eseom saclgsacs
egpopodc[geacsst  [g§en§Eemnpbooenipoesadmed ¢oopdq a§§sadlsacaqped a3me6dm
68 c0p805:005 [G8 08 eaS[goosSH

0§006:q20005 MgBIROYOEqEmRF, 0 :FEHTIEPed cooS[gSepdedls opdiqBiopSind:
3¢ cobogiapbapdigpiof cjodgoqupblgbaoghy

2005905[ggr§2002:26000  CYECEL0M0EEPEINEM MBI Bigdieaprpdesiodyps REG
6802EQodeaP:a [giapeeontgmdgs o§cobigpiad cpeadspdqibesieag, ¢ saqSsadizacagpod pp§lo:
andlon doEesontgodeepd [g6oodi

The company at its absolute discretion shall from time to time change its terms and conditions
to reflect the prevailing company and market conditions and Myanmar Labour Law.

You are required to comply with the policies & procedures, rules & regulations that may be in-
troduced from time to time by the management.

Beyond the job description, you may be called to perform any performance regarding to the
company'’s business performance as directed by the management from time to time.

Employee Director

Date: Date:



